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Curriculum Development 
 
The Board of Education is required by state law to determine the educational 
programs to be carried on in the schools of the district. The district’s curriculum shall 
be aligned with the district’s academic standards to ensure that each student will 
have the educational experiences needed to achieve the standards or complete the 
requirements and goals as listed on a student’s Individualized Education Program 
(IEP), which may include modified standards. 
 
Successful curriculum development is a cooperative enterprise involving impacted 
district staff members, carried out under the superintendent’s leadership and using 
multiple resources. Carefully conducted and supervised experimentation for 
curriculum development is also desirable. 
 
All new programs and courses of study as well as the elimination and extensive 
alteration of the content of current programs and courses shall be presented by the 
superintendent to the Board for its consideration and action. 
 
The district’s curriculum shall be reviewed at regular intervals to ensure that the 
curriculum and educational programs are effective and aligned with the district’s 
academic standards and educational objectives. Curriculum review committees shall 
include administrators, teachers, parents, accountability members and others 
deemed appropriate by the Board or superintendent. 
 
Regulations shall be developed that outline the courses to be reviewed, the 
sequence of course review, the specific activities involved in curriculum review and 
the areas to be included in the review. 
 
The review shall include consideration of achievement results for all student 
populations, educational equity, curriculum breadth and depth, and congruence of 
instructional strategies and assessments with the district’s academic standards. 
 
Adopted:  August 27, 2014 
Revised and recoded by the Board:  July 17, 2019  
 
LEGAL REFS.: Colo. Const. Art. IX, Sect. 15 (Board has control of instruction within the 

district) 

 C.R.S. 22-7-1013 (2) (adoption of academic standards; alignment of 

curriculum) 

 C.R.S. 22-20-101 et seq. (Exceptional Children’s Educational Act) 

 C.R.S. 22-20-201 et seq. (education of gifted children) 

 C.R.S. 22-32-109 (1)(t) (Board duty to determine educational program and 

prescribe textbooks) 

 C.R.S. 22-32-110 (1)(r) (Board power to exclude immoral or pernicious 

materials and books) 
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CROSS REFS.: 
 Board policies: 
  EL-5, Commitment to Accomplishment and Accountability 

  EL-6, Educational Program 

  EL-7, Instructional Materials Selection and Adoption 
 Administrative policy: 
  AEA, Standards Based Education 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Weld County School District Re-3J, Hudson, Colorado 



 
1 of 3 

File:  I-2-R (IG-R) 
 
 
 

Course Approval and Removal Process 
 
Course Approval 
 
In order for a new course to be added to the course offerings for Weld County School District Re-
3J, the new course approval process must be followed. New courses are defined as follows: 
 

 a wholly new course that has never been taught in Weld County School District Re-3J or 
 a course that was taught in Weld County School District Re-3J at a prior time that is 

resurrected and proposed to be added to the current course offerings or 
 a course currently listed in the Weld County School District Re-3J course offerings but 

whose title is changed or 
 a course currently listed in the Weld County School District Re-3J course offerings 

but is opened to additional grade levels or 
 a course that is currently listed in the course offerings but substantially revised 

with respect to content and skills. 
 
Any teacher or administrator can propose a new course. The timeline must be followed with the 
appropriate required paperwork submitted by each deadline indicated on the timeline. Each 
course is to be reviewed and endorsed by teachers at the department level, by the building 
leadership team, and by various groups representing the district prior to being considered by 
the district course approval committee. The goal is that there is broad-based review of new 
courses at various levels within our system and there are opportunities for input. If there is 
disapproval at any level, the new course does not move forward. The only exception to this 
would be when unique circumstances are involved with the particular new course. The new 
course may be resubmitted the following year. 
 
The new course proposer is charged with the responsibility of moving the new course through 
the various levels of review, meeting the appropriate deadlines, obtaining signatures as needed, 
meeting with the appropriate department to discuss the new course, attending building 
leadership team meetings at which the new course will be considered, and presenting the new 
course at any district level committee meeting including the district course approval committee 
meeting in October. To begin the process, the proposer must complete the course approval 
required paperwork, discuss the new course with the building principal and department chair and 
obtain signatures, and send the course approval required paperwork by August 15th to executive 
director of achievement support services. 
 
Course Removal  
 
In order for a course to be removed from course offerings for Weld County School District Re-3J 
the course has not made for three years OR 
 

 The course will be replaced with a new course using the course approval process 
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Timeline for Course Approval Process 
 
By October 1

 
Deadline to submit the course approval required paperwork to the, 
executive director of achievement support services 

 
By October 15

 
Deadline for any proposed new course to be reviewed and endorsed by 
the department in which the new course will be housed 

 Record date and outcome on the course approval review form 
 
By October 31

 
Deadline for any proposed new course to be reviewed and endorsed by 
the building leadership team 

 Record date and outcome on the course approval review form 
 
November 15 District course approval committee meets to review proposed new 

courses and approve/not approve  
 Record date and outcome on the course approval review form 
 
November 30 Superintendent review and recommendation to Board of Education 
 
December Board of Education 1st reading 
 
January Approved new courses are added to WCMS/WELD COUNTY SCHOOL 

DISTRICT RE-3J Course Description Book 
 
** Building principal may appeal the above timeline with just cause. As part of the appeal 
process, the timeline must include all steps. 
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District Course Approval Committee Structure 
 
Standing members of the district course approval committee are: 
 

 the high school principal 
 one high school assistant principal 
 high school counselor 
 middle school counselor 
 the middle school principal, 
 the executive director of achievement support services 
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Weld County School District Re-3J  

Course Approval Required Paperwork 
 
This paperwork must be fully completed by the course proposer and submitted to the executive 
director of achievement support services, by August 15. The proposer must also hold 
discussions with the building principal and the building leadership team about this course 
proposal no later than August 15. 
 

PROPOSER________________________________ SCHOOL____________________ 

  

NAME OF PROPOSED COURSE______________________ SEMESTER OR FULL YEAR (circle)  

  

DEPARTMENT______________________  

  

OPEN TO STUDENTS IN GRADES 7, 8, 9, 10, 11, 12  

(circle one or more) 

DATE________________ 

  

DATE OF DISCUSSION WITH BUILDING PRINCIPAL____ PRINCIPAL SIGNATURE___________ 

  

DATE OF DISCUSSION WITH LEADERSHIP TEAM______ SIGNATURE_____________________ 

 
Respond fully to the following questions. Use additional space/paper as 
needed. 
 
1. Describe the proposed course. Include content to be studied, skills, and connections to 

students’ literacy development and alignment to the appropriate Colorado Academic 
Standards. 

 
2. Why is this proposed course needed? 
 
3. How does this proposed course impact course sequencing within the department? 
 
4. Is there a prerequisite for taking this proposed course? If so, what course is the 

prerequisite? 
 
5. How will this proposed course impact student achievement and connect with and support 

Board and campus goals? 
 
6. What instructional materials are needed to teach this proposed course? Be specific 

regarding book titles, software, etc. 
 
7. What measurable outcomes will determine student and course success? 
 
8. What are scheduling implications? Include expected student enrollment in year one and 

number of sections anticipated for the proposed course in first year of implementation. 
 
9. What are staffing implications? Address teacher certification issues. 
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10. What are financial implications? 
Textbooks/Software/Technology 
Equipment 
Space 
Teacher Training 
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Course Approval Review Form 
 
The proposer of a new course is responsible for completing this form as evidence of review at 
the levels indicated. This form with dates and outcomes of the reviews noted should be 
presented at the district course approval committee meeting in late October. 
 
 
 
 

 

DATE OF REVIEW AT DEPARTMENT LEVEL________________ 

 

APPROVED/DISAPPROVED 

 (circle one) 

  

 

DATE OF REVIEW BY BUILDING LEADERSHIP TEAM_________ 

 

APPROVED/DISAPPROVED 

 (circle one) 

  

 

DATE OF REVIEW BY DISTRICT COURSE APPROVAL COM______ 

 

APPROVED/DISAPPROVED 

 (circle one) 

  

 

DATE OF REVIEW BY SUPERINTENDENT___________________ 

 

APPROVED/DISAPPROVED 

 (circle one) 
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Course Removal Form 
 
This paperwork must be fully completed by counselor or building administration and 
submitted to the executive director of achievement support services, by November 
15. 
 
 

PROPOSER______________________________ SCHOOL_______________________ 

  

NAME OF REMOVED COURSE_______________ SEMESTER OR FULL YEAR (circle) 

  

DEPARTMENT__________________________ REQUIRED CORE CLASS Y/N______ 

  

If Yes WHICH COURSE WILL REPLACE THE REMOVED 

COURSE? 

 

 DATE_________________ 

  

 
Respond fully to the following questions. 
 
1. When was the last time the course was taught? 
 
 
 
 
2. Has the course not met minimum student registration for three years? 
 
 
 
 

 

DATE OF REVIEW BY BUILDING LEADERSHIP TEAM__________ 

 

APPROVED/DISAPPROVED 

 (circle one) 

  

 

DATE OF REVIEW BY DISTRICT COURSE APPROVAL COM_____ 

 

APPROVED/DISAPPROVED 

 (circle one) 

  

 

DATE OF REVIEW BY SUPERINTENDENT___________________ 

 

APPROVED/DISAPPROVED 

 (circle one) 
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